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bl Yl - Revenue

Sloardl gl wladioll ou g0 a5l ade Juond I Joal:Definition
Sentence: The company's revenue increased by %10 this year.

oLl 138 %10 dusuly Cuslj &Sl Slslyl

&—iHI - Profit

dlBlg JoJl gw gylall :Definition
Sentence: We need to reduce expenses to increase our profit.

cupl oo wlaodl Julai JI plizy

s jlonll - Expense

A5l ledondi Ul dalsul Definition

Sentence: Travel expenses are higher than expected this month.

Jouidl 138 26gioll go el yaudl oo

Jloliw I - Investment

Jueluuall Lo ol adgl Jlgo Ul yownsi Definition
Sentence: They made a significant investment in new technology.

63321 WogJgisill Lo jus jlodiwl Igold 28]
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Jow il - Asset

oo Wb ieig aspadl aliod (Ul )lgoll :Definition

Sentence: Real estate is a valuable asset for the company.

A8 il dous g5 Juol Lo Jljlao]l

ol - Liability

ooy aspdll Jle JUladladl Slolju Ul ql JguaJl :Definition
Sentence: The company has more liabilities than assets.

]Jao Dl (o g5 Sloljid! ey a5 il

9G9ul duoo - Market Share

a5l ledonds Ul dalsul Definition
Sentence: Our market share increased after the new product launch.

el pdiodl Gulb] xos Cslj W dolidl Gguul duss

Lol - Merger

.000olg A5 U luundd (udb s s edl :Definition
Sentence: The merger between the two companies will create a stronger

market presence. ) . L o '
-9l (0 90l hgoo Gloww guspadl g ploau Ul
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d51dJl - Partnership

o WA ol Al gl Juib s Jw Jglel :Definition
Sentence: Our partnership with the local firm has been very successful.

oo dosl culs ool 85 il 20 51l

daluoodl oo - Stakeholder

A5l olad L6 oo el degoon gl gniud :Definition

Sentence: The company ensures that all stakeholders are informed about
major decisions.

APl Sllalu dlpo e dalinodl ulbusl eras gl dd il Joud]

po.will pUyi - Dividend
Jooluoll Jle aeyjgi oy a8l sUyl (o cj> Definition

Sentence: Shareholders will receive a dividend of 5% per share.

28uw J3 aljdgs 5 daud) Bl ggosluall Laliuw

goJl - Growth

A5l doud gl oo 65 :Definition

Sentence: The company has experienced significant growth over the
last year.

Lol plell Jub s 1§00 &Sl el
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guiJ| - Forecast

aSpil) ldiuiodl el Ul 269 :Definition

Sentence: The sales forecast shows an increase in demand next quarter.

0381 21l Lo Ll L9 63Uj el Gleuall Gulll

dwoLlpuw Ul - Strategy

03320 Whel G das Definition

Sentence: Our company has developed a new strategy to enter the Asian
market.

gl ggudl JgoaJ 630 aunliuwl Wb (jglo

Jwoell - Client

Wladio gl Wloas i Ul ad il gl gazuil Definition
Sentence: We need to ensure that our clients are satisfied with our services.

Wiloas (e Witk Loy (o 251 lwde

aoeJl - Contract

.oy (w dwgilo duolail :Definition
Sentence: The contract was signed by both parties yesterday.

o U (uopnall U8 o xbell 9166 o)

[utorings n
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cloeoll i) Bl Ju guold! :Definition
Sentence: There is strong competition in the technology sector.

oglgiadll elno 0 4go duolio cJlo

duuuo lioJl - Competition

dwljroll - Budget

18 Wlaollg Ablpll (uousadd adlo alns Definition
Sentence: We need to prepare the budget for the next fiscal year.

ool ddladl aduudd aulipadl slacl JI olisd

el 9l loadl Jléo aeos uglihall 2lioll aungi daug Definition
Sentence: Please send us the invoice for the services you provided.

8036 LUl Oloadl oo 6)giladl Juuyl Lo

0ygiLlaJl - Invoice

JlaLdl - Credit

Oloaddl gl eludl Jléo sy 203l plowwl) aublail :Definition

20

Sentence: We have granted the client a credit of 30 days.

bgy 30 600 Ulowl Juoe]! Lo
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23

24

ol L6 punadl gl (uadl Juaud Definition

Sentence: A debit was made to the account for the recent transaction.

sl doleol) Ulbwadl (o auo]l o)

S Wipodl Hgdis - Payroll

ilg) Jgdliy (uidl (ualdgall daild Definition

Sentence: The payroll department is responsible for paying salaries on time.

ol Logll o Wdlgl @05 e Jgguuo Dlipodl Loguius oud

Jgilc Ul - Advertisement

8015 gl alio JI ol izl duwg :Definition
Sentence: The company launched a new advertisement for their latest

product. ) i )
ol leadiod 1uas Udel a8 adl cudlibl

JWLUI - Innovation

6335 Wlidi gl jlhol ay6 :Definition
Sentence: Innovation is key to staying ahead in the tech industry.

Uoglgidl deluo o derlindl Lo cladl olido go JEil
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A0

< Wi gl - Logistics

75 Wloaz]lg eludl (Goad oylb] dulac :Definition
Sentence: Our logistics team ensures timely delivery of products.

2ol ol (o wladiadl Juo gl Juouay Wad Slwusgll Guyo

do L jolooy dileiwdl - Outsourcing
26 A5 i) dueo olaoy ool o) Wb warhgs Definition
Sentence: We are outsourcing our IT services to a third-party company.
S W Bl blogle ol Uoglgiss Uloan]) dusyb Jrlowoy Juelud o
Sl ds

a9l dluuluw - Supply Chain

ot JI adiodl oWl (o Wighall exas Joudu s3I oUal Definition

Sentence: Any disruption in the supply chain can lead to delays in production.

WU 1150 JI 6380 26 2yl duuuduw Lo sl sl

JlaJl uJJiJ - Capital

)8 .Jue il gf jlodibw U éoliadl dladl 5ylgodl gl JlgoDl :Definition

Sentence: We need more capital to expand the business.

Jlocll grugld Juadl guly o ujodl Jl doloy o
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Jolel dbd; - Break-even Point

Jleadleo Wbyl leus sgludd (Ul ddaaill :Definition
Sentence: The company reached its break-even point after two years.

Hole xoy hlell ddnai ] abpudl cduog

9Ggul ul:ul - Market Research

Jodaodl elloellg 9gudl Jgo Wlogleall o0 Definition

Sentence: Conducting market research is essential before launching a new
product.

2020 2o GUb| Jus §Jguo Ggudl Syl elpo)

b Ladl oylsl - Risk Management

sl Jle 1593 26 JUI b lbadl Juldig audi duloce :Definition
Sentence: Effective risk management can save the company from potential

losses.
Adlodood] pluua]l (o a8 uad] 364 UT Uy dleall jhleall o)lb)

Jlaiiw ! Lle aileldl - Return on Investment (ROI)

Jlodbw Ul (o duuuddndl 8LUJJI duuw :Definition
Sentence: The ROl on our latest project was higher than expected.

.26giall go el g ol liegpiio (o jlodwll e ajlell
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1ess Terminologies Joc ) Ulbjoollg wladlnunoll @;1

uo9ladl - Negotiation

oo G §lail Ul Juogll dulac :Definition

Sentence: The negotiation for the contract took several weeks.

.%Luui 6ac 2ol e yoglall dudoc b e il

JglyjgaJl Jaeo - Turnover

A5l o palbuiwlg gealhgoll 6sleon duu Definition

Sentence: The company's high turnover rate is concerning.

.Glol) o a5l o ool gralbgall ghgr Jareo

duwaJl - Quota

a0162) sy $MI pliul gl Olewad) LisIlaadl gl woasdl :Definition
Sentence: The sales team met their quota for the month.

el el di e G @b

(VW Il o o O lbdbunoll oo Gbhi dugw gblio 4:?93)1»).
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Y

Which term refers to the money a company earns from selling goods or services?

Soloasl gl eludl eu o d5piul laule Junnd U1 JIgodl QI uiu sl allbusad! o

<a| Profit ) <b| Revenue > <c| Expense ) <d|Liabi|ity >

What is the difference between income and expenses called?
Seaybowllg JoJI gu Gradl J oy I adlouowd! o

<a|Growth > <b| Asset > <c|Proﬁt > <d|lnvestment >

3 ‘ Which of the following is considered an asset? SJaodl (o pies L oo sl

<a| Debt ) <b| Real estate > <c|Tax > <d|LiabiIity >

Which term describes a company's share of total sales in a market?

‘9l Lo Wlepall JJloo] Jo ddpuidl duns wany sl eSlaVaVeVjple

<a| Market research> Q)| Market share > <c| Investment > Cd | Dividend >

‘ What is the legal agreement between two parties called?

Sgsopb Ju Jgilall glaidi ge Lo

<a| Partnership > G)| Stakeholder > <c| Contract > Cd | Budget >

Tutorings
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Business Terminologies Jloc I Wibpoollg ledlruno =

AT

The money a company earns after covering all its expenses is called

A is when two companies combine to form one.

The company’s high rate means many employees are leaving

the company.

A is a person or group with a financial interest in the success

of a company.

To avoid disruptions, companies must have a well-managed chain.

The company’s (profit / liability) increased after launching its new product.

The HR department is responsible for managing (payroll / invoice) and

ensuring salaries are paid on time.

— — — —
i I Ed EEE KN KX KN kS

We reached the (break-even / investment) point after two years of operation.

Tutorings -
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It's important to conduct market (budget / research) before introducing a new

product.

The company plans to increase its (growth / turnover) by expanding to new

markets next year.

Match the business term with its correct definition:

16

2ounll adypel o gyl allawnall dailno 0d

Q | Debt or financial obligation - JJlaJl ol Ul gi (sl >

B| Liability (2 | Money made after expenses - Ulaail rey dudiioll Jigoll )

Valuable resources owned by the company - Ul »jlgoll
& il loslod

B| Profit (2 Income from sales - Uleuodl Jo JoJI )

C| Asset 3

17| A stakeholder is a person who works in the company.

True - auouo False - Uns

181 Innovation refers to the introduction of new ideas or technologies.

True - auouo False - Uns

utorings
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19| A company's assets are only its financial investments.

True - 200 False - Uns

20| Liabilities refer to the resources a company owns.

True - 200 False - Uns

21 ‘ Which term refers to a company's plan to achieve specific goals?

<a| Strateqgy - ducuil s Ul ) <c| Contract - x60J| )

<b| Budget - &uiljLoll ) <d| Quota - &l )

<a| Outsourcing - A5 Loy dilelw JJD <C| Investment - jLodiuw | )

<b| Merger - ploaj Ul ) <d| Logistics - Oluiogll )

Rearrange the words in the correct order:

23

2aundl (wiiL Sladddl cuiy acl

Contract / signed / was / parties / by / yesterday / both / the.
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Rearrange the words in the correct order:
ccuand! ol SledSJl e p el

24

Payroll / department / the / manages / employees’ / payments.

Fill in the Blanks with the Correct Term

25

2aunll plhuaoly alelyall Josi

The percentage of sales that a company holds in a specific market is called ___

utorings
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adll D gl sy Whaiwl Olbadhaodl J51 o 35 Jle lyaig Waas gl sxes g1l e .
SISl 5 gog wilgadl aol xol (ousd siJlg ool

e o Ladud gl Gauaii a0 gf lakdgo cuis clguw 135 daso igristul sl Jilwy) o
YAy dcluo arays g dooundl dduall dojeo 135 oawdl (o cuud! el .dailng

Apgell 4ol drouy GigHadl sy Jilwy dlis e Uadel dujell doll gbando Ujlicl o
Jislg Joodl duiw podl Glei boaic (115 walidi is) . J5uwul duol (o [ds wlidi U e
lodsdl

9 Ul sl Jibwy (o ( Business Terminologies ) Jocil Uldlhuowo olaziuwl e
Ao Ulny djudadyl delll plhdiwl elivren jodh) Wl ao oao b dnlJl

Lo . Juaol Jauin cldln/eladgo pub (6 acluy Jlacll Oldbuoo ohaiw! gl s o
Lol 4T ol Jooy

ol Juw e
:J4i U
@ Dear Mr. Mustafa

| want to talk to you about increasing my salary .

@ Dear Mr. Mustafa

| wanted to reach out regarding the possibility of increasing my monthly
compensation as per my skills.

J3 285 Wil elde oy Ol pdll plle Lo aill dbgly el Joo oxe Lol aeoll (1o

0)gpall pae Jb Lo oo |5 b epuurowﬂ Co 6Juund g O uniso ddyping QL,LU

T‘\, to rin as
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Writing Emails L auddul ol ol autis (4

Sdoouo dopo Jlocil Ugpis)] 3y Cuiss ays

How to write Business Emails correctly?

yp dylis duoys dogeo (o YA Lo Juooll acpil g Bbigod ¢l Jogw auwdll 1ie o
Jeo Jsuiu Jloell igdl]

: Email Format / —igpisJul s_yydl w JS .

Inquiry For Compensation Raise (Title / (jlgiell)

Dear Mr. Anmed (Greeting / aual)
(Date /2yyWl) 2024/9/9

| wanted to reach out regarding the possibility of increasing my monthly
compensation based on my skill set and contributions to the company.

Since | work over-time, over-perform my tasks, and have received positive feedback
| thought a %10 Increase would be fair.

This raise will definitely motivate me to perform even better in my tasks while also
giving me a sense of affirmation. (yowl/ Body)

If you would like to discuss this further please email me whenever you find it
suitable (CTA/pUAJI Jouw)

Sincerely,
Ms. Asma AlHarbi
Marketing Officer at Tutorings (Name and Position/¢lundo g ¢louwl)

Y@ioW

Tutorings
|



Writing Emails LA sl g @il ()

:Format Explanation/cuJ @I oy .

£a5g0l) boado @165 g Jund Jlgiell ggsy ol Ly :Title/glgiell,

awly s ol 55 2o aibBj M1 goduiul) Jolll puwdl 155 elde :Greeting/duo Ul o
:JUas

o LMr
oo : .Ms

(85gjio Ul 13]) dauw : .Mrs

Jgidy :.Dr
Uuewo : .ENG
Ao 9 do oo oy gouddl db o eunduduw 1350

185 g lake 9 clogls daihy ale o sloo Gluy byl wiss bl clile :Body/yaill «
oo diuiw JUI ol

:JUas
:(Active Tone) 6. Ludl 6l .

I'm requesting a raise in my salary as | strongly believe that my skill set requires something
more, please review my request and get back to me when you can. Thank you!

:(Passive Tone) dislaJl 6| .

| would like to kindly request a raise in my salary as | believe that my skill set requires
something more. Will you please review my request and get back to me? Thanks!

OSB! 96 13 Ja syl &y Gy 61 bl ue) deluall (o bl 15Ul
alel aoo

30 el Wlieg dgido e Jguisdul apdl JPilwy Lo dgadll clnsilg oyl clns il )l e
Louind le ¢aclud gl Jhoy JUI Grammarly Jio Gilgo Dl

e cqall bl wolaaiwl JI plind (Adverbs ) dkeo Glaw elis sl Ul (o e
8Jg6 i LUl dasnd! club 1l
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Jloc il dyjai gl &l b dnnotl Slandl [

Important Adverbs in Business English:

Jled JSuy = Effectively | 1

g{ - Example: "We need to communicate our message effectively.’

Jleo Jauiy Wluy Juayl JI plisg -

oclésy = Efficiently ‘ 2

- Example: "The team handled the project efficiently.’

.oclody EQMQJ" I 20 g0l Jolej -

JjoaJl Lle = Promptly\ 3

- Example: "Please respond to the client's inquiry promptly.”

J9a)l Ul Juoedl jludiuwl (e sl eyl -

2909y = Clearly | 4

- Example: "Please explain the instructions clearly.”

2oy Wladell ol cbyl

<yl JSuiy = Consistently | 5

- Example: "We need to deliver high-quality service consistently.’

Ll Jsudw 63921 ddle doss oyadi I ol -

Tutorings
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w85 = Approximately ‘ 6

- Example: "The project will take approximately two weeks to
complete.”

reguul Jlgs eqpuinodl Jas! Gpeiu -

Uailyiwl = Strategically | 7

- Example: "We need to allocate resources strategically.”

Uil ylgall yowas J| pling -

#48 JSudy = Significantly | 8

- Example: "Sales increased significantly this quarter.”’

2l 3e Lo s JAuwiu Sleuad! colj -

Uoyyai = Gradually | 9

- Example: "We plan to expand our market share gradually.’

U2y Gl Lo oo guugl) ndnsj -

dy ol dwo Wi Go = Ideally | 10

- Example: "Ideally, the deal should be closed by the end of the
month.”

Jouddl aled Jglou a6andl plod! Loyl dus il (o -

.y JSuiu = Formally ‘ 11

- Example: "The contract will be formally signed next week."

ol couwdl Gouwy Jouu adell 2469 odpuw -
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plyioy = Respectfully | 12

- Example: "We respectfully decline the offer.’

ool yoyell yoop -

pBiio J5iu = Regularly | 13

- Example: "We regularly update our clients on progress.”

030Ul Jgo oUalil Wiloe Cyaniy 09d) -

Jolds JSuiy = Thoroughly | 14

- Example: "Please review the document thoroughly.’

Jolbs Jauiy dagigl doolio oyl -

#islo JSuiy = Directly | 15

- Example: "You can contact me directly with any concerns.”

A luwo il @T)ggg JL o b Jauiw oo Juolgll elidoy -

daly = Confidently |16

- Example: "We can confidently say that our strategy will succeed.”

eaiiw Uinpsliwl gl daly Jgai ol lisoy -

A0 Gl o AYUS aie Glandl 0io pladiwl paoll o AN
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